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201 W National St | West Chicago, IL 60185 |  630.231.9474   |  we-goparks.org 

FEATURED ARTIST FORM 

Event Information (To Be Completed by Park District) 

Event Name 2024 Taco & Art Fest 

Date Saturday, July 20, 2024 

Time 3:00pm-7:00pm, Vendors must arrive by 2pm and stay for the entirety of the event.  

Location The Shell, Reed-Keppler Park, 832 Arbor Ave, West Chicago, IL 60185 

Artist Compensation $100 (negotiable) Payment will be provided in the form of a check at the end of the event. A W-9 

Form must be submitted along with this agreement for payment. 

Vendor Contact Information (To Be Completed by Vendor) 

Artist Name  

Art Medium  

Demonstration Type  

Address  

Cell Phone  

Secondary Number  

Email Address  

Website  

This information MUST be included on the COI that is submitted with application. Descriptions MUST read:  

1. General Liability  

 a. X – within Addl Insd box  

 b. $1,000,000.00 each occurrence minimum (Preferred: General Aggregate $2,000,000.00…double)  

2. Description of Operations  

 a. Please use the following statement: “The West Chicago Park District is named additionally insured with  respect to liability arising 
 out of the Named Insured’s operations and/or activities.” 

3. Certificate Holder  

 a. West Chicago Park District, 201 W National St, West Chicago, IL 60185 

Applications are accepted beginning January 2, 2024 and will be considered in the order they are received. The goal of the partnerships cre-
ated for this event is to foster the arts in the community. Foundation proceeds will be used for youth scholarships. A representative from 
Gallery 200 will contact you with details regarding the possibility to display your work within the gallery.  Featured artists must have a ongo-
ing live art demonstration. As a featured artist you will be provided a high traffic area to display, sell, and demonstrate your art. The West 
Chicago Park District will compensate you for your services. All applications should be completed and returned to switteck@we-goparks.org 
by April 30, 2024. Featured artists will be notified by May 17, 2024 if they are selected.   
 

For more information on the Taco & Art Festival, contact Sara Witteck, Recreation Manager, switteck@we-goparks.org or 630-231-9474.  
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Demonstration Artist must follow the following guidelines: 

• Space for demonstration artists are limited. If you are interested in being a featured artist please return this form as soon as possible.  

You will receive confirmation by May17, 2023 if you are selected.  

• The event time is 3pm-7pm. Artists must arrive by 2:00pm to setup and remain until the end of the event.  

• It is requested, but not required, that artist demonstrations are Latin inspired.  

• A chair and table will be provided for you the day of the event. Please indicate if you need additional seating, electricity or supplies. 

Tents will not be provided, but you may bring your own. For safety, all tents must have leg weights.  

• This is a family focused event. If your art medium allows for crowd participation, the West Chicago Park District may provide art        

supplies for participants. Please note this below.  

• A Certificate of Insurance listing the West Chicago Park District as additionally insured must be submitted at least 2 weeks prior to the 

event.  

The undersigned (the “Vendor”) hereby submits its application for on-site rights at the “Event.” By submitting this application the Vendor 
acknowledges that its application may be accepted or rejected by the West Chicago Park District in the exercise of its sole discretion and 
that, if its application is accepted, its participation will be subject to the terms and conditions contained herein.  

Participation  

If the Vendor’s application is accepted by the Park District the Vendor agrees to remain open for business the entire schedule times and 
dates applied for in this application. The Event may remain open regardless of weather conditions, although operations may be suspended 
during severe weather. This application is required should the Vendor desire to participate in the Event by providing retail services (tangible 
or non-tangible), food, nonalcoholic beverages, or to showcase services to the general public. If the Vendor is accepted the Vendor agrees 
to sell only those items listed on the application. No other merchandise will be permitted without prior written consent of the Park District. 
The Vendor agrees not to sell or distribute merchandise that includes the event logo without prior written consent from the Park District.  

Contract Cancellation  

The West Chicago Park District (Park District) has the right to control all aspects of the Event. The Vendor agrees to conduct its business in a 
manner that is most likely to enhance the success of the Event and the reputation of the Park District and its Sponsors. The Park District 
reserves the right to cancel a vendor contract at any time for the good of the Event, by its sole discretion or by the direction of its clients. 
Any cancellations by the Park District will be refunded if vendor has followed the rules and regulations. Cancellation or suspension because 
of lack of proper city, county, or state licensing or failure to meet or maintain guidelines stated within will not be eligible for refunds.  

Set-up & Tear Down  

Each Vendor is responsible for setup, take down, and clean-up of his/her space. Vehicles are allowed within the Event grounds only for set-
up prior to the event and tear down once the festival closes. The Vendor shall remove all vehicles and other items in conjunction with 
setting up for the Event at least one (1) hour prior to the Event’s start time. Vendors will be notified when it is safe to bring their vehicle into 
the grounds. Load-in/set-up times are provided in the confirmation letter sent to you prior to the Event. You must remove your vehicle im-
mediately after unloading your merchandise to designated parking areas.  

 

As a featured artist, you will have a high traffic area to display, sell, and demonstrate your art at no cost to you.  

If you intend to offer items for sale, please list the items below.   

 

If your demonstration allows for guest participation, please list the materials and quantities needed.   

Please estimate for 150 participants for this activity. We will provide more supplies if the budget allows.  

 

 A chair and table will be provided for you the day of the event. Please indicate if you need additional seating, electricity or supplies. 

Tents will not be provided, but you may bring your own. For safety, all tents must have leg weights.  
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Operations  

• The Vendor will be solely responsible for the appearance of its space. The Vendor shall be ready to operate its business 30 minutes pri-
or to the start of the event.  

• The Vendor shall maintain its space in a neat, clean, and sanitary condition during the event and shall dispose of all trash produced.  

• Trash receptacles will be throughout the event space however, each vendor must provide necessary trash receptacles and bags for gar-
bage inside the booth. Trash (in bags) will be picked up from the booths. All garbage left un-bagged will be subject to a fine of a $100 
and/or loss of vending privileges. Sidewalks must be left unobstructed unless otherwise indicated.  

• Unless otherwise specified, running water is NOT provided.  

• The Park District may limit the playing of recorded or live music in your booth. All music must be pre-approved.  

• Drilling in the event grounds is not permitted. Violators will be subject to a fine of $200 and/or space cancellation. You are directly re-
sponsible for any city violated ordinances and fines. All tents must be weighted.  

• Vendors and their employees must maintain the highest degree of professionalism in their booths and on event grounds at all times. 

Vendors will provide:  Tents/Canopy with weights, Tables/Chairs, Booth Signage, Electrical Cords, Health Certifications/Permits, COI (unless 
communicated otherwise) 

West Chicago Park District will provide: Assigned Vendor Space, Vendor Parking 

Electricity: Most Events are located outdoors. If electricity is required, it MUST first be approved by the Park District. Personal Generators 
must also be approved.  

Application Processing If the Vendor’s application is accepted, the Vendor may be assigned a space within the Event. The location of the 
Vendor’s space within the Event, shall be determined by the Park District, in the exercise of its sole discretion. The Vendor agrees to accept 
the space as designed by the Park District. The Vendor agrees to conduct its business only within the space assigned by the Park District.  

Indemnification  

• The West Chicago Park District has the right to cancel the Vendor Permit without liability (for due cause).  

• As a permitted vendor of the West Chicago Park District, it is understood that the vendor is not an employee or partner of the Park Dis-
trict.  

• The undersigned acknowledges that he/she shall not be entitled to any benefits normally associated with employment such as workers 
compensation insurance, unemployment insurance, group medical insurance and general liability insurance. Therefore, the Vendor is 
personally responsible for, and hereby releases the West Chicago Park District from, any injury or illness resulting from and in the 
course of performing the contracted services for the Park District. The undersigned further acknowledges and agrees that the cost of 
any loss or damage to any personal property owned by the Vendor and used in the course of performing said contracted service shall 
be borne by the Vendor and shall not be the responsibility of the West Chicago Park District.  

• The Vendor further agrees protect, indemnify, save, defend, and hold harmless the West Chicago Park District, it’s officers, officials, 
volunteers, employees, and agents (the “Indemnities”) from and against any and all liabilities, obligations, claims, damages, penalties, 
causes of action, cost and expenses, including reasonable attorney’s fees, for with the Indemnities may become obligated by reason of 
any accident, injury or death persons or loss of or damage to property, arising indirectly or directly in connection with or under, or as a 
result of this agreement except for claims, damages, penalties, causes of action, cost and expenses, arising solely by virtue of any ne-
glect act or omission of the West Chicago Park District.  

• The vendor further agrees to keep in force at all times during the terms of this agreement employers’ liability and workers compensa-
tion insurance in the amount required by the state.  

• This agreement shall commence as of the date first written below and shall continue in full force until the expiration date of December 
31, 2024.  

The above-mentioned Vendor hereby submits this application for participation. By signing this application, the Vendor has read and agrees 
to all the terms and conditions contained in each page of the agreement. Please keep a copy of this application for your records.  

 

Vendor Name ________________________________________________  

Vendor Signature _____________________________________________  

Date _______________________________________________________  


